
April 22, 2021 

To: The Class of 2021 

From: Mrs. Shammas, WHS Registrar 

Re: Graduation 

 

RECORDS 

As you are about to leave Westmont High school, it is important that you know how we handle all of 

the information we have accumulated about you over these years.  You each have a permanent and 

temporary folder. Your permanent record folder (includes grades, attendance, SAT, ACT, PSAT-

NSMQT Scores and health record) will be in storage for the next 60 years. If at any time, you wish to 

inspect these records, you must make an appointment with the registrar’s office to do so. Your 

temporary record, which includes all other standardized test scores and discipline record are stored 

for 5 years after graduation. 

SENIOR SIGN OUT 

Attached you will find the  sign out form. It is very important that you follow all the steps before you 

return it as instructed on the final check out day on May 24th. You will sign out with your 1-7 period 

classes on Friday May 21st. This is for all seniors (graduates and non-graduates). 

FINAL TRANSCRIPTS 

Colleges/universities require a final transcript, which lists all your high school classes, grades, GPA, 

and date of graduation. Between now and July 1st, you can request your final transcript to be sent to 

your college/university using Naviance. Use the transcript request form after July 1stand if a transcript 

needs to be mailed or if you want a hard copy. Remember it is you responsibility to let us know to 

send out a final transcript. Please note that if there is a financial obligation on your account, your 

final transcript will not be processed. 

CLASS REUNION 

When the class of 2021 has their reunion, you would not want to be forgotten. So when there is a 

change of address and/or name, send a note to the high school in care of the registrar and your 

information to update your information.  

GRADUATION CEREMONY 

Please submit the attached form to the Registrar’s Office by Friday, May 14th If you are not planning 

on attending the graduation ceremony, 

 FINANCIAL OBLIGATIONS 

All outstanding financial obligations have to be cleared before the final transcript is processed. 

If there is a financial credit on your account, your parent/guardian needs to call the Business Office at 

(630) 468-8001 requesting a refund. 



 

 

 

 

 

 

 

 

 


